
United Stutes Environmcnral PrutcctiM Agency I. Ol-r\' I.OC ATI01'\ 12. P0f61~~~tzy8t-:K 
POSITIOl\i DES( 'Rif>'fiO~ ( '0\'f.KSIII::ET Atlanta. GA 

...- I J. CI .AS.'ilt'IC.~O~ ,\CriO~ a Rdcrcncc: ufS'·'g und Hate ofSwndords tS~d to <.1as~ify this l'os1t1~ G 
VS v~ ?CS ~or E.tv-""'1 -f"'Pio'-(f"'\.f--11 ppc-r ~vr\,ty e.r ~ ~~~ s- cU:,c,. Ts- LJ9

1 II jt15l? 
b. Titlt c. l' av 1•1an tl. Scria c. Gradr r. CI.C 

Officl11l Eq_lA"' ~ Em pI o 'f rn tAlt S pe 'i r .• j 1 ~-I-
Allne~~tion G<; 02..(>0 I 2.. 0Dj 

4. Suprrvi11or'1 
Equal Opportunity Specialist GS 0260 12 Rec:ommt'ndation 

S. ORC:\~17.AT IO:OWA I . TITLE o·· POSJTJ()~ tlfnn)) 6. NA~H: Of' E\IPJ.On: E Li .Set i"\(. ~; "'I e y 
7. ORCA~I7~<\TIO~ (Give complete orgnni;~.atiunal breakdown) c: . 

a. U.S. ENVIRONMENTAL PROTI:C.:TION AGENCY r. 

h. ~e~\o'<\ \.\ g. 

c. . OPM h. Empk1ying Office I.I)Ciltiun 

d. 
€ ivtl R!gMs-SeGlk.m. 0~~~[~ tRC,vt l ~j~-t.s i. Orguni7ation Code: 

\O~~OO.DO 
8. Sl iPERVISORY STATl S 

0121 Suprnisor or ~1ana~r. !'osition n:4uiro the c.xercisc of suf)l!n isor) ur manugo.:ri:ll n.-spon~ihil itio.:s thut meet. at lca~1. the minimum requi rements 
tor application of the General Schedule Supervisory Guide (GSSti) or similar ~1andartls lor minimum l>Upcrvisory n:~Jl(msibility specified in other 
positiun classification standards. 

0141 Supcn ·isor. Po)i ti110 mctts the: definition uf Supervisor in S. \J.S.C. 71 OJ( a)( I 0). hut doc~ not mo.:et tht minimum requirements for aprlic:lliun uf the 
(iSSG. 

0 1 ~1 1\<lua~:cment Offici11l. !'osition nwo.:ts the lldinitiHn ofManagtmcnt Otlicial in S,li.S.C. 7103(31( II ). but docs nm rn~·ctLhc <iSSG definition of 
Supcrvisor/Munaga or the dclinitivn of Supcrvisor in 5.U.S.t. 71 03(u)( I 0). 

0161 l.utl Position lcado a tcu111 pcrl(muing tm~·-grude interval work und meets the minimum n:quin:rm:nt~ li.>r upplication off' art I of the W1>rl' IA"odcr - (iradc l·:valuatiun (iuidc (WLOE<il orb under u w:1gc sys!cm and meets similar minimumn:quircmcnts as spl!cilicd hy those jub stundurds or other 

0171 
directives of the applicable pay S) stem. 
Tunt l.udrr. Position leads o tc:tun pcrfirrming two-grade intcn·al \\Ork and m'-'Cts the minimum n:quin:rncuts for application of Part II of the 

i,B:.I81 
\\ 'L(iE( i. 

All Othrr f'ositions. !'osition dl"lc~ no t mt~t any of the above definition~. In is is a non-supervisor/non-managerial position. 

9. St iJ'EK\'JSOR\ ' t•t:RTIFIC\TJO~ I certtf) that th1s 1S un :~Cturatr statement of the major duttes und r,·sponsrhrhucs uf tlus position and 1ts organil.ullonnl 
rclat oon~lup>lllld that the posuion 1s IX'("c~sary to cuf'ry out gov~mmcntal functions for wtuch I am rcspoll!libk lnc ccnrlkallon IS mode wilh 1he kno"lcdge that tho> 
rnformaunn 1~ tn h~ used for Slatutory purpOses rd~llll!l to appo1ntmem and payment of pubh•· fund~. and th;tt false ur m1slcao.Hng smtcmcnts may constllutc v10la11on~ of 'uch 
Slatutcs 1>1 thc:tr rmrl.,mcntlng n:~o.'\llatoons 

a. Typtd ~lime and Title of lmnu:di11tt' Superv i~or d. Typrtl ~a me ilntl Title of Second-Ltvt'l Supervisor 

Naima Hallm Chestnut. EEO Officer Cory Berish, Deputy Assistant Regional Administrator 
b. Sian»turt ~. Oatr t'. Si~tnalurt' r. o .. ," G . --::> L 

( l!' !). ( i_A .. ,n) ~~/V{JL -:-;ltd);_ If 1._, J -:s.;'"-) ' :I ,, 
10. Pt-:-ftf:l AL CLASS I "ICATIO~ ( "ERTI f"l( 'ATIO~: I ccrt•fy that thrs posnoop "'"':;~-~~lass•fteAtgrad~d a.s n:qu1rcd hy T1tk 5. U.S. Code. 111 cnnform:~nct! ",th 
staOda~ds oub !Shed b' the U S OOi.:e of Pcrwoncl Mana1:cm~m or. rf nu puhh.hcd stlll\dutd) apply l(><:tlv cuns••t.:ntly \\lth the must apph~:abh! oubltshcd slalldards. 
a. Promot ~n Potrnlial 
if This pol01 ion has no promotion potential 0 lfpositiou dcv!!lops u.~ planrll.'d, :llld /mployce progresses Slltisthctorily. this position ha,; known 

~lotion potential to grude: 
··-~PSK Risk Ouignation c Financial Uisclnsurt Form d. " ldentltlll, Addition11l .. (lA} t'. FLSA Drtnmination f. Funrlhmal 

I l .1m 0 OGE--150 l{cquircd r\llocation This position 0 NONEXEMI'T ~ EXEMPP Clauiriutlon 
0 2 Mullcru1c 0 OGI~·27K Required 0 may be lA 'ed ("dwd< r:xemption cateKOIY) ( "od~ 
0 3 ll igh IP-1'io linunciul disclosure ~may not he lA 't•d )if Administrative 
$ccuritv (.'lcaruncc limns n:quir..:d 0 is lirnito.:tlto current incumhcnt 0 f'rolcssicuml 0 l·.xccuthc -
Rc:uuir~d: 0 Yc:is:No 
g. BarRaininJ,t b. Check, i f applicablr: i. Cla~si firr's SiJ!aalurt j. ~f l"nit Codr 0 Medical Munitorintt Required t.':J.t L" -14-crz----- ~:S If g<2S?8 0 Extra.murnl Rc:;.lUrccs Manag~mcnt Dutic~ <.j!!_% uf time:) tx> k, , Th f:'YV1Cf 5 - ' 0 fhis position is suhjcct to random drug testing ( ) - - -· 

~. RD'I.-'RKS '?-eo c; ~~ J \\ (Y\f l'\ {- A c +· ov-, r P tv\ I\- I g{ Pen & ink change made to - Or~. noone!code du, .IO / 2.-
rcorg: F.ll"ect ive IO 2 ! l 

EPA Form 3150- 1 (Rev 812009) Prev1ous VerSI(JnS llfe Obsolete 



INSTRUCTIONS 

I. ITEMS 

1) DUTY LOCATION: Show the geographical location of the position, e.g., Washington D.C., 

New York, NY, etc. 

2) POSITION NUMBER: To be completed by Human Resources Office or Shared Service Center. 

3) CLASSIFICATION ACTION: To be completed by Human Resources Office or Shared Service Center. 

4) SUPERVISOR'S RECOMMENDATION: Show the title service (GS, WG, etc) series and 

grade recommended by the supervisor. 

5) ORGANIZATIONAL TITLE: Indicate the organizational title of the position if any, e.g., 

Division Director, Team Leader, etc. 

6) NAME: Name of Employee. If vacant, indicate "vacancy." 

7) ORGANIZATION: Show the organizational designation of the position starting with 

the first subdivision under the EPA. Indicate the official organizational code for the lowest 

approved organization. 

8) SUPERVISORY/MANAGERIAL DESIGNATION: To be completed by immediate supervisor. 

9) SUPERVISORY CERTIFICATION:.To be certified by the first and second line supervisors 

who are delegated the responsibility for assigning and reviewing work. Reference appropriate 

delegations. manuals, and guidelines for limitations on signatory authority. Approval by second 

line supervisors is not required if the immediate supervisor is an Assistant Administrator, 

Regional Administrator or Laboratory Director. Signing the position description is an important 

responsibility; any intentional false or misleading statement in this description or willful 

misrepresentation thereto is a violation of the law punishable by a fine of not more than $10,000 

or imprisonment of not more than 5 years, or both (18 U.S.C. 1001). 

1 0) OFFICIAL CLASSIFICATION CERTIFICATION: To be completed by Human Resources Office or 

Shared Service Center. 

11) REMARKS: To be completed by Human Resources Office or Shared Service Center. 

II. ADDITIONAL INSTRUCTIONS 

Type the duties and responsibilities of this position on plain bond paper and attach to this form. 

For specific instructions on how to complete this form, please contact your Human Resources Office or 

Shared Service Center. 

Ill. DISTRIBUTION 

Original to official position description file in the Human Resources Office. 

Copy to Official Personnel Folder (OPF) 
Copy to Employee 



Equal Employment Specialist 
GS-260-12 

INTRODUCTION 

This position is located in the Office of Policy and Management, Office of Civi l Rights, EPA 
Region lV. The primary purpose of the position is to serve as the Equal Employment 
Opportunity Specialist in performing day-today and project oriented functions as they relate 
to civil rights and equal opportunity. These functions include preparing and implementing 
the Region's Title VJ program for external compliance, advising managers and supervisors of 
the role of the special emphasis programs, providing oversight to the Special Emphasis 
Program Managers, and coordination of activities as it relates to the Office Policy and 
Management' s responsibilities for Minority Academic Institutions. 

DUTIES 

• Develops, coordinates, and implements the Region's civil rights, equal opportunity and 
Title VI (cxtemal complaints) programs. 

• Coordinates Offtce of Civil Rights responsibi lities for reporting under Minority 
Acadcrnic lnstitutions (MAl) initiatives; including outreach coordination and recruitment 
activities. Develops workshops and educational programs. 

• Coordinates the Region Title VI program including analyzing for Environmental Justice 
implications and trends in underserved communities. Including working with HQ Office 
of Civil Righ ts to ensure that recipients of EPA financial assistance and others comply 
with the relevant non-discrimination requirements under federal law. 

• Defines equal employment opportunity problem areas under Title VI, identifies reasons 
for problems and establishes equa l opportunity goals where shortfa lls exist. 

o Advises management regarding goals that have been previously established in 
the Tit le Vl program . 

o Briefs management on their progress as it relates to equal opportunity issues 
under Title VI. 

o Could include conducting investigations and providing analysis of affected 
communities. 

• Provides adv ice and assis tance to the Special Emphasis Program Managers in the Region 
which includes the Federal ·women's Program, Black Employment Program, Hispanic 
Employment Program, People with Disabilities Employment Program, Asian Pacific 
American Employment Program, Veteran 's Employment, and the American Indian 
Employment Program. 





• 

• Provides input on issues of Diversity. 

• Develops, implements, and monitors the Region's Affirmative Employment Plan as it 
relates to recruitment, hiring, promotions, training, upward mobility, etc. to assure that 
goals are ach ieved. 

• Gathers, reviews, computes and summarizes statistical data to assure compliance with 
specific provisions of affirmative action plans and makes recommendations to the EO 
Officer to determine if there is any equal opportunity impact. 

• Collects, compiles, maintains, and reports on employment data to determine progress in 
achieving EEO goals. 

• Reviews regional workforce data to identify under-representation and proposes action to 
EO Officer to cotTect any problem areas. Prepares data in graphs, charts, and other 
fonnats for presentation. 

F<lctor 1- Knowledge Required bv the Position 

• Knowledge of laws, regula tions, Executive orders, procedures and policies governing 
Federal Equal Employment Opportun ity and skill in applying this knowledge to perfonn 
a variety of independent, complex work assignments. 

• Knowledge of laws, regulations, Executive orders, procedures and policies governing 
external Equal Employment Opportunity compliance and skill in applying this knowledge 
to perform a variety of independent, complex work assignments. 

• Knowledge of the special equal opportunity problems encountered by women, people 
with disabi lities, and members of other minority groups in the workforce or those seeking 
employment in the Federal system, including cultural and linguistic barriers and skill in 
developing concrete action plans and applying conventional fact-finding and analytical 
methods to develop recommendations for eliminating barriers to equal opportunities. 

• Knowledge of the organizational structure, management policies, procedures, and 
practices of the Region including the functions of subordinate organizations, and the 
composition of their workforce b y occupation, grade level, race, sex and other relevant 
characteristics. 

• Knowledge of the requirements and administration ofthe Federal personnel management 
system which includes the basic principles of recruitment, selection, labor relations, 
appeals and grievances, pay and position classification. 
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• Knowledge of M inority Academic Institutions and the working relationship between 
federa l entities. 

• Skill in cornnmnicating effectively, orally, and in writing with managers and employees 
at all levels of the organization. 

• Skill in gathering information, analyzing, making recommendations and resolving 
complex problems. 

• Skill in retrieving data from the Region's Personnel Management System and statistical 
analysis as required in day-to-day operations, fomlUiation of the Affirmative 
Employment Plan, and reporting, hiring, and promoting accomplishments within the 
Region. 

• Skill in diversity regarding all aspects of equal employment and equal opportunity 
including skill in working with a diverse workforce. 

Factor 2 - Supervisory Controls 

Works under the general supervision of the Regional Equal Opportunity Officer. 

The superv isor sets the overall objectives and resources available. The employee and 
supervisor collaborate in developing dead lines and approaches to unusual or particularly 
sensitive problems. The employee exercises judgment in planning and carrying out the 
assignment and selects the appropriate techniques to complete the assignment most 
adequately. The employee advises the supervisor when major unexpected problems or 
significant controversial issues arise. Completed work is reviewed in terms of fulfillment of 
the assignment objectives within established target dates. 

Factor3-Cuidclines l x>.ve t "$- ~ 1 4SO Poi '\\+S 

Guidel ines include Jaws, Executive Orders, policy statements, and government wide or 
agency directives. Guidelines may also include broadly stated or incomplete procedural 
manuals, which are often inadequate in dealing with unus ual cases. 

The employee exercises initiative and resourcefulness in extending or redefining guidelines 
or deviating from established procedures. 

L Q_ V e-l t{ - 4 
1 

/L Z. r;; Poi h + S Factor 4 - Complcxitv 

The employee performs complete assignments with widely varying duties including the 
complete cycle of fact-finding, problem definition and identification, determining cause and 
effect relationships, making conclusions, and recommending a decision or proposing action. 
Comprehensive analyses of broad policies and practices of the Region and organizations are 
also performed by the employee. 





Factor 5- Scope and Effect 

The work involves conducting projects to solve broad, difficult and complex equal 
employment opportunity problems through fact-finding, analysis and consulting efforts. 

The work results in resolution of a wide variety of problems and affects the equal 
employment opportunity of many people. 

L ve\ fo -3 1 e:,oPoiV\t-..5 Factor 6- Personal Contacts CC -

Personal contacts are with people outside of EPA such as attorneys, equal employment 
opportunity specialists from other agencies, union officials, or community organization 
representatives, in addition to management officials within EPA, ernployees with the Region, 
and employees at EPA Headquarters. Contact also includes present or former employees, job 
applicants, and the general public. The content of each contact is different and the role or 
authority of each party is identified and developed during the course of the contact. 

Factor7-PurposeofContacts LQ.ve ( 1- ·s, I 7~0 ?o,h{-_s 

Contacts are for negotiating and/or clarifying on procedural points and conducting formal or 
informal interviews of witnesses or other persons having information essential to a 
complaint case or to persuade individuals. These contacts may require the use of skill in 
conducting meetings to obtain desired results. 

Factor 8- Phvsical Demands 

The work is generally performed in an office setting. There is some travel required. 

Factor9-\VorkEnvironment Lrcvt> L \-\ 1 S Po; v1-t-5 

The work environment involves everyday risks which require ordinary safety precautions 
typical of such places as offices, conference rooms, training rooms, libraries, or commercial 
vehicles. The work area is adequately lighted, heated, and ventilated. 

\ Q t CA \ y 0\ V"\ -t~.;) . 2-/9o 
J 

G5- \2. 



-



..-· 
•' 

.. .. ··• 
Extramural Resources Management Duties Checklist 

This ch~tcklist must be used 1dth all PDs to identify the percentage of time 011 employee is engaged in duties related to managing 
contmcrs. grants. cooperative agreements. and interagency agreements. For positions requiring petformance of these duties for 2 5% 
or more of the employ<?es time, in addition to this checklist, such dulies must also be described itz the body (major duties area) of the 
PD. 
employee Informat ion Percentage of Time Spent on Extramural Resources 

Management 
/ 

Name I fL.t ->co... Me\( 11'\1 ~\../ '7- This position has no extramural resources 
1 I management responsibilities. 

Position Number Total extramural resources management duties 
occupy less than 25% of time. 

Title f: Dll'lAI ••. .\ 'E ~1\1 ' M.JI \1\-\-~ 1 VAh4- Total extramural resources manaqement duties 
I ' y \ occupy 25% to 50% of time. These duties are 

indicated below and described in the position 
description. 

Series/Grade &\.tO ..; \L. Total extramural resources management duties 
occupy more than 50% of time. These duties are 
indicated below and described in the position 
description. 

Organization Office of Policy and Management 

When this checklist is used as an amendment to a position description, the following signatures are required : 
r 

Supervisor's Signature I U ( J.TN:::ll_) I V\..- t 1f'w::"rl.n uj- Date 1 rz.tf) 111 .-
D"-~ 11-t'{111Nt0/' ~/1 !u 'ersonnel Specialist's Signature Date 

Part 1. Contracts Management Duties 

Monitors management and performance of 
Pre-award: delivery orders/work assignments after award 

Plans Procurements Defines scope of work for work assignments 
Estimates Costs Approves payment requests of ACH drawdowns 
Obtains fundingcornm itments Manages cost-reimbursement contracts 
Prepares procurement requests Reviews invoices 
Writes statements of work Inspects and accepts deliverables 
Reviews statements of work Other (list) 
Processes unsolicited proposals 
Responds to pre-award inquiries 
Participates in pre-award conferences Close-out: 
Conducts technical evaluation of proposals Writes re_Qorts on contractor performance, costs, 
Participates in debriefing/protests and tasks performed 
Other (lists) Reconciles payments with work performance 

Closes-out payments 
Performs cost accounting 

Post-award : Provides assistance to Contracting Officer in 
Prepares delivery orders settling claims 
Rev1ews contractor work plans Other (list) 
Reviews contractor progress reports 
Monitors government-furnished property Percentage of Time Spent on Contracts Management 
Monitors cost, management, and overall technical l .~ 1% !performance of contract after award I 

Continue(/ 

I I Part 2. Grants/Cooperative AQreements Duties I Advises Grants Manaqement Office of potential I 
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n -- I I problems/issues I I Pre-application/Application : Participates in decisions/actions to ensure 
Prepares solicitation for proposals successful project completion and in decisions to 
Identifies potential grantees for area of program impose sanctions 
emphasis Approves payments requests or ACH drawdowns 
Makes initia l determinations (whether project is Reviews requests for modifications, additional 
procurement or assistance, whether agency has funding, etc. , and makes recommendations to 
legal authority, whether applicant is eligible, Grants Management Office 
whether funding is available, etc.J Negotiates amendments 
Provides administrative information to applicants Reviews CosVPrice/Analysis for recipient 
Determines appropriateness of applicant's contracts/change orders (Superfund only) 
workplan/activities/budget and compliance with When necessary, recommends termination of the 
regulations and guidelines and negotiates changes I I I agreement J 

with applicant Resolves with Grants Management Office 
!Assists applicant in resolving issues in application administrative and financial issues 
For cooperative agreement, determines substantial Conducts periodic reviews to ensure compliance 
Federal involvement and develops a condition for !with agreement 
agreement Other (list) 
Negotiates level of funding 
Conducts site visits to evaluate program capability Close-out: 
Serves as resource to Selection Panel Certifies deliverables were satisfactory and timely 
Informs applicants of funding decisions Provides assistance to recipients and Grants 
Other (list) ManaQement Office to ensure timely close-out 

Reconciles payment with work performed 
Award : Notifies recipient of close-out requirements 

Prepares funding package, including Decision Obtains legal assistance if necessary to resolve 
Memorandum incomplete close-out 
Obta ins concurrences/approvals If project is audited , responds to issues and ensures 
Reviews/concurs in completed document recipient complies with audit recommendations 
Establishes project file Other (list) 
Pther (list) 

- Percentage of Time Spent on Grants/Cooperative 
roject Management/Administration: !Agreements Management 

Monitors recipient's activities and progress 
Reviews reports and deliverables and notifies I I% 
recipient of comments 
Provides technical assistance to recipients 

Part 3. lnteraQencv AQreements Dut ies 

Pre-Agreement: Monitors cost management and overall technical 
Plans and negotiates work effort !performance 
Estimates costs Participates in decisions about project 
Obtains funding commitments modification/termination 
Prepares commitment notice Conducts periodic review of Superfund State 
!Writes or reviews scope of work Contracts payments receipts (Superfund only) 
Responds to pre-agreement inquiries Inspects and accepts deliverables 
Participates in pre-agreement conferences Other (list) 
Coord inates with appropriate staff in developing 
Independent Government Cost Estimates (IGEs) Close-out: 
Negotiates and ensures execution of Superfund Reviews final report 
State Contracts (Superfund only} Decides on disbursement of equipment 
Performs technical evaluation of work plan and Reconciles payments with work performed 
budget Reviews Superfund State Contracts to ensure full 
Prepares funding package and obtains necessary reimbursement (Superfund only) 
concurrences Certifies deliverables 
Other (list) Resolves close-out issues with Grants Management 

Office/other agency 
Other (list) 

;oj ect Management/Administration: 
Reviews progress reports/financial reports Percentage of Time Spent on Interagency Agreements 

Management: 
I I% 



~ .- .. 



"' 
.~ . _.,.. 

&EPA 
United States 

ENVIRONMENTAL PROTECTION AGENCY 

Washington, DC 20460 

SF 52 Checklist 

SF 52 Request#: ------ - --- -·-------------···-··---- Position Title/Series: 

Entry Grade(s)/Full Performance Level of Position: ____ _ 

Functional Title (e.g., On-Scene Coordinator, PO, RPM, Accountant): --- ·------------------ - ---
DIRECTIONS: This form musr be completed by the hiring official or supervisor for all personnel actions involving a change in 
posicion description (exceeding 180 days) and must be submitted along with the SF 52 Request for Personnel Action. 

Is this position one of the following that has been predesignated? Yes 0 No¢ 
If you answered "Yes,"please skip all remaining que 51 ions, sign and dare the form. 

[J On-Scene Coordinator (High Risk) 

0 Remedial Project Manager (Moderate Risk) 

0 RCI~A Corrective Action Officer (Moderate Risk) 

0 Inspector (Moderate Risk) 

0 Criminal Investigator (High Risk} 

0 Grants Project Officer (Moderate Risk) 

[ ] Contract Project Officer (Moderate Risk) 

0 Contract Specialist {Moderate Risk) 

0 Grants Specialist-GS 12 and below (low Risk) 

0 Grants Specialist·GS 13 and above (Moderate Risk) 

0 Attorney (Moderate Risk) 

0 Deputy Division Director (High Risk) 

0 Supervisor of High Risk Employees (High Risk) 

Directions for Questions 1·13: Answer all "Yes/No " questions. For questions answered "Yes: chec/t. oil items that apply. Where explanation is 
requested, acrac/1 additional pages if needed. 

( l) Requires access to classified or sensitive information or materials: Yes~ No 0 
0 Secret 0 Other information that if compromised could cause harm 

0 Top Secret 0 Audits 

~Persona lly identif1able information 

0 Proprietary information 

0 Conf1dential business information 

0 Investigations 

0 EPA's financial resources/records 

Hazardous or dangerous material (nuclear, biological, or chemical) Yes 0 No)l{ 

What hazardous materials are involved? 

(2} Makes final decisions or authoritative recommendations, including ones that may have a direct effect on health and safety: 

Yes O No~ 

{3} Supervision level received: 

Q Close supervision 

~ GenNill supervision 

0 Administrative only 

Administrative controls are in place: Yes1J No D 

Work is reviewed: 

[J While in progress 

0 Only after completion 

What Me they? __ £L.~-'-'' ~\~s;£~~-\:t.~.l~£-&.~~(\)1. ~ 
(4) Obligates the Agency to take action or to spend funds. Yes 0 No~ 

What actions? -------- - - ·-- ---------------- ------ -··-------·-----------------

What amount of fund ing 1 

What is the financial limit? -------------------------- ·---------

EPA forn1 1480·95 Cominuecl on Page 2 
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SF 52 Request#: ·----·------- - -

(5) Interacts with external contacts in performing duties, and/or represents the Agency to external organizations or citizens: 

Yes1E No D 

Communicates with: 

0 Individuals 

~Government-wide audience 

::::.! Audience beyond governme nt 

(6) Makes policy: Yes 0 No~ 

Communication products involved are: 

0 Technical or policy reports 

0 Documents containing sensitive information 

0 Outreach or public rela tions material 

0 Material posted on the EPA intra net or website 

(7) Protects critical infrastructure systems/programs, such as water treatment or other utilities and telecommunications: 

Yes O No~ 

Wh at is involved? ------------------------------------------ --------------------
(8) Directly enforces health regulations and/or protects public safety: Yes 0 N~~ 

(9) Investigates or audits government/other personnel, programs and activities: Ye~ No 0 

What personnel, programs and/or ac tivities are involved? -ii_Q ____ Q_~ ~~ \ r~__,"S:::.' -----------------------
{10)1T position that creates, programs, administers, or protects government information technology systems, databases or 

infrastructure: Yes D No~ 

{ 11 ) Requires credentials: Yes 0 No19. 

( 12) The scope of this position is: 

[J LOC il l 

'$Regional 
C1 Na tional 

0 Global 

The impact/potential harm this position could cause would be: 

·'% Internal to EPA 

0 Government-wide 
0 Beyond the government 

{ 13) Other unique or critical characteristics/duties/requirements not covered above? Yes 0 No_,@. 

Exp la in what they are : -----·-·· ·--- ---·--·--- -

Name (Please Print) 
Qv,t,~ Offi1c 

____ ,_ U!rYJQI0oD,~~~ __ ]f-2WiJJ __ _ 
Signature Date 

PSBUseOnly 

Risk Designation: 

EPA Fotm I ·180-95 Page 2 
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SF 52 Number OPM-11-187 Processed 
Personnel Security to: Kyle Barja, Deborah Thomas 
C ,. Josephine Hannah, Tiffany Houser, Ed Chu, SSC_RTP _PSB, Barry 

A,. Carrington, Adrienne Kirkland, Dionne McDougal 

Dear Kyle Barja, 

08/08/2011 08:49 AM 

SF 52 number OPM-1 1-187 for Lisa Mckinley was received by the Personnel Security Branch 
(PSB) on August 5, 20 I I and released on August 08, 2011. The position was designated as Low 

Risk. 

If you have questions, please contact the PSB office at 202-564-7912. 

Sincerely, 

Jon Ross, Acting Chief 
Personnel Security Branch 
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Autom• lfd Sunchrd Form 5-2 
US Office or Pen.cnnt-1 Mana.gemcnt 
fl'M Supp 296·H. Subch. J REQUEST FOR PERSONNEL ACTION 
PART A· Requesting Office (Also complete Part 8, Items 1..7-22, 32, JJ, J6 and 39.) 
I. Action Requested 

Reassignment 
3. For Additional lnfom1ation Call {Name and Telephone Number) 
Josephine Hannah, 404-56 -8223, Tiffany Houser, 404-562-8146 

2 Request Number 
OPM-11-187 
4. Proposed Effective Date 

ASAP 
S. Actton Request~ By _cp~xd Name Ti k Signature. and Reques1 Date) ~n A¥thonud By (TJQ?Id Na"!e· tife. si!1'fture. and Concurrence Dote 

Ctv~~ \A). p ~ J..... -r fV.- '"'-- f\'\ . ,J--r-(j_ "1 ' ./ J I 
Edward H. (; u, Assista,nt Regional Administrator red aM. Lockhart, Acting HRO I ~ 3 / 11 
P Jtl.ff Q '~. r .,repiratlon of SF 50 (Use only codes In FP.M Supplement 292•1, Show aU dllles In month-day-year or.der.) . 
I. Num~ . (uw First. Middle) I 2. Social Secunty ~nber 13 Date. of Binh 14. Eflective Date 

McKinley Lisa O(X)L(. 2- I l- •----------
FIRST ACTION SECOND ACTION 
5-A Code 5-B. Nature of Action 6-A Code 6-B. Nature of Acllon 

5-C Code 5-D. Legal Authority 6-C. Code 6-D Legal Authority 

5-E. Code 5-F Legal Authority 6-E. Code 6f Legal Authonty 

7. FR0!\·1: Position Title and Number 15.TO: Position T itle a nd Number 1ot..f3i 3l \ s~ 
Environmental Scientist Equal Employment Specialist 

. ~~··· I . ;3~~, I'" \ '"~; .. ,,., I II. '"''"' Ito" I l l l'o .. l'•l"v rJP·~~- lfo 2~'" I ";6~~ I IS (n,;~ lml 1''' S<•1"' ""' l l O. TooiS.Iot>IA>uocl l !I l 'o> l~~ 
12A D•"~ 1'1• li lA I,Ooelllll) Ad1 112t'.A.J, n••w- r•n 1110 ()h.:r l)ll\ ~0/1. B.w.: P•v I :t~n u .. ~l·n 1\dj I J\.(. 1\6-i lhoiC P·~ l lOO oo,., , . ., 

14 Name and Location of Posiuon's Organization 22 Name and Location of Pos•tion·s Organiunion 

904437"2- 90422300 
EPA, Region 4 EPA, Region 4 . 
Water Prot~on ~ivision J Office of Policy and Management) t fc. oF Sfrt~-1. /ivr .... M., CCf f!IJr.• I -,r 
Cle.~A "' e.<'" ~£orc:€AneY\i §.;f"'c ' 5ormvu~te.r -.t- es1~(> _.., orcP~/ltS<•c. 

Civil Rights Section VJo l }._plc•,c-e Irllt~v~1."-<>M. 
/ :'fi 

EMPLOYEE DATA 
23 Veterans Preference 24. Tenure 125 Agency Use 26 Veterans Prcfeten::c for RJF I 1 - None J • I~Potn:ID•satuhty S • 10-Poun/Oihe< 1 O-N- 2- Condo nona! r -1 DYES D NO 2. S-Po1nt 4 • 10-.Poini!Compensabl< 6 • I 0-PO>nt!ComprnS&blol}(l'~ I • Permanent ) -lndefint tc: 

27 FEGLI 28. Annuitant lnd1cator 29 Pay Rate Determinant 

I I l 
30 Rcurcmcm Plan 131. Service Comp. Date (Leave) 32. Work Schedule 33. Pan-Time Hours Per 

I FT I lol n.wed:Jy 
Pay Period 

POSn"ION DATA 
34. Position Occupied 35 FLSA Category 136. Appropriation Code 137ggg~n·~ Unu Starus 

1 I' · Cosnpenove St"l'1« } · SES Gener.ol ~ IE -Ex<mpl 2011 2012 B 04J 202BD4C/1 00 2 • Exupred Ser"oe 4 · SES Car~r Re.erved N · ~onexempt 

38. Duty Station Code 39. Duty Station (Ctty · County · State or Overseas Location) 
13-0280-121 Atlanta, Fulton GA 
40. AGENCY D\ T A 41. 42. 43. 44 

()0 
45 WUCAnOI'Al LEVEL 46 YR DEGREE A1TAP.-IEO 47. Academic Discipline 48 ~VNC"nOI'ALCLASS 49 CITIZENSHIP SO V u:tnam Era V ct l l SUPERVISORY STATUS 

- n I-USA 8-0TI!ER ll ~ 
PART C- Reviews and Appro~als (Not to be USI!d by requesting ofJ!ce.) 

1. O ffirefFuncrion Dace Office/Function 
A.QPM,IO D. 

B. Budget 
E.-

cLC?-..S~ bT 
F. 

c. __ ,. 
2 App1oval I ccrt1fy lhat Ulc informat•on e:ltercd on 1h1s fonn rs accurate and lh~t S1gnahHC Approval Dare 

the p1oposcd action IS 1n ~umpl>ance with stalulory and regulatory reqUirements 

CONTINUED ON REVl: RSE OVER 
52-11 s 


